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***CURRENTLY UNDER REVISION***

1. Purpose

The purpose of this guideline is to establish policy for the use of the station computers and their Internet access.

2. Scope

This guideline is applicable to all personnel of the Mechanicsville Volunteer Fire Department and any visitors they may bring to the station.

3. Responsibility

All members and visitors must follow the guidelines set forth in this standard operating guideline.

4. Background

The department computers are a tool to manage, track and access information.

5. Procedures

a. Internet access has been provided via DSL service through Verizon.

b. Connection to the Internet should be limited to 30-minute intervals.

c. No live chat is to be connected on any computer on department property unless it directly pertains to education or the fire service. Use of chat services can be detrimental to the department, as one never knows who is on the other end of the chat. 

The use of messenger services does not pertain to this, as they are a means of communicating with department members.

d. In addition to the “stand alone” function of maintaining department records, the computer may be used to access member’s personal and department e-mail and for educational purposes. At no time should a member send correspondence that contains inappropriate material or content and include their association with this department.

e. Viewing of pornographic text, pictures or video are strictly prohibited.

f. Upon completion of the use of the Internet, the connection with the Internet service provider should be terminated to allow for access by other department personnel using their respective sign on. 

g. Members will not give out or share their individual logons with any other member or personnel. (This includes their access to the members only section of the website)

h. At no time will anyone download any software on the department computers. 

i. Any member who violates the guidelines established within this policy immediately will have their Internet access privileges revoked and will face disciplinary action.

