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***CURRENTLY UNDER REVISION***

A. GENERAL

1.
All bunkroom members are to note that these are the MINIMUM requirements for sleep-in status. Mechanicsville V.F.D. relies heavily on bunkroom participation for all of its activities. All members of the bunkroom are encouraged to assume a roll on a committee and/or participate on as many fire department functions as possible. Time management between your job, school, personal life and the firehouse are essential in maintaining an even share of the load at the station and a productive and positive stay with the Mechanicsville Volunteer Fire Department. 

2.
The bunkroom is restricted to Mechanicsville Volunteer Fire Department personnel. 

3.
The bunkroom is off limits to non-fire department personnel (men/women) at all times. 

The deputy chief, chief and/or president will deal with anyone disobeying with this accordingly.

NOTE: Members from other departments will be allowed to sleep in if they have completed Firefighter I, there is a bunk available and have permission from the deputy chief and/or the Fire Chief.
4.
The sleep-in hours are at a minimum from 2200 to 0600 hours daily on weeknights. All members planning to sleep in must be in the station by 2200 hours and be able to respond to calls for service until 0600 hours, unless they have made prior arrangements with the station officer or the senior member sleeping in the bunkroom. 

5.
Members are not permitted to sleep-in unless they are in service to respond on calls or approved by the station officer due to special circumstances.

6.
No members will stay in the bunkroom that are under the influence of alcohol or a controlled substance. 

7.
No eating or drinking is permitted in the bunkroom at anytime. 


There is no smoking allowed anywhere on the second floor, this includes the stairway landing.
8.
Any member still attending high school will not be allowed to sleep-in on a school night unless they submit a letter of permission from their parents to the Fire Chief. They must also maintain a “C” average as well to sleep in the bunkroom.

9.
Members will sign a daily log to stay in the bunkroom. By placing your name on the sign 

in board, you agree to follow all rules pertaining to the bunk & recreation rooms. When eleven members have signed for a night no other members will be allowed to use the bunkroom. No probationary members will be allowed to use the bunkroom unless authorized by an officer and have completed the Mechanicsville Volunteer Fire Department Pre-Basic training curriculum. 

10. Turnout gear will not be allowed in the bunkroom at any time due to health regulations. 

11. Linens have been provided for those who are sleeping in. These linens will be used accordingly. Bunks will be made when the user gets up in the morning. If the member is going to remain over the next night, they will ensure the bunk is properly made. If not staying again, the bed linens are to be stripped and cleaned, then put back on the bunks accordingly. Members who stay for a week at a time must strip their bunk down at least once and wash all linens. No member will sleep in a bunk without linens. 

12. Clothing lockers will be kept clean at all times and all personal property will be locked in an assigned locker. 

13. Use of any other member’s personal property without specific permission of that member is strictly forbidden and will result in disciplinary action.
14. There will be no lights, loud conversations or any other activity in the bunkroom, which may disturb others who wish to sleep between the hours of 2100 and 0900. During these hours, there shall be no loud conversations or other activity in other second floor areas (i.e. stereo, TV.) that could disturb those sleeping in the bunkroom.

15. Only one person will occupy a bunk at all times. 

16. The senior member present will ensure that all the rules are followed. He/she will make sure the bunkroom, recreation room and the bathrooms are clean at all times.

17. If there are any problems, the chain of command should be followed to resolve any and all conflicts.

B.

BUNKROOM & LOUNGE CLEAN UP

1. The bunkroom will be kept neat and orderly. The bunkroom and upstairs will be cleaned

 regularly by all personnel under the direction of the senior member or officer in charge.

2. A thorough weekly clean up must be completed by Thursday of every week. A thorough weekly clean up will consist of but not limited to the following: 

· empty all trash, including the watch office

· sweep upstairs and mop floor

· clean urinals, toilets, showers and sinks in bathrooms

     3.
 Daily clean up must consist but not limited to the following:

· empty all trash, including the watch office

· sweep the upstairs

     4.
A list will be posted at the beginning of each month showing the week that each member is                assigned.

     5.
Failure to do daily or weekly clean ups may result in suspension from the bunkroom and/or               department. 

    6.
Any reports of uncleanliness by a member using the bunkroom will result in the member 

            being denied use of the room as determined by the Deputy Chief and/or Fire Chief


7. Members will keep the area around the bunk they are sleeping in clean, clear and uncluttered at all times.

8. Members must maintain a high level of personal hygiene at all times. Members must shower daily.

9. Anyone sleeping in on Friday or Saturday night and are on the clean up crew for that particular month must get up and help with the clean up of the fire station. The officer in charge of that month can request that all members get up and assist with the clean up of the fire station.

10. A progressive discipline policy will be adhered to enforce these regulations. This means but not limited to, extra work details, suspension and possible expulsion from the department depending on the circumstances of the incident. 

C.
   CALLS FOR SERVICE

1.  The officer in charge or senior member in charge will assign apparatus riding positions to all       sleep-in personnel. Members are expected to be on their assigned apparatus for all calls. If a         sleep-in member sleeps through a call, the following sanctions will be carried out:

· All in-service live in members will report to the first floor and critique the call for 5-10 minutes.

· After the critique, the officer in charge will issue the member who missed the call an assignment. The assignment will be dependent upon the environmental conditions and type of call (i.e., wash windows on apparatus, fill bottles, wash tools after working incident.)

· The goal for this procedure is to promote a team concept within the bunkroom as well as throughout the station. All members are encouraged to look out for each other and wake each other up for calls. This will enable us to provide the proper service to our citizens and safety for our own people as the other members must compensate for the loss of the person sleeping during a working incident and creating a greater potential for personal injury. 

· If an individual repeatedly sleeps through calls, the station chief will evaluate that members sleep-in status which may result in a minimum of a 15-day suspension of his/her privileges to use the bunkroom.

