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***CURRENTLY UNDER REVISION***

A. PURPOSE

1.
The purpose of this procedure is to establish the documentation policy and procedures for the Mechanicsville Volunteer Fire Department.

B. REQUIREMENTS

1.
The intention of this policy is to clarify when and how documentation on patient care is to be completed.

2.       This policy applies to all EMS providers of the Mechanicsville Volunteer Fire  

Department including, 1st Responder, EMT-B, & EMT-P.

3.      An EMAIS patient care report (PCR) WILL be completed on all calls where            patient care is rendered (NO EXCEPTIONS)
4.      This PCR is to completed using MIEMSS EMAIS system on their website. All           EMS providers are given access to this program. Your provider number gives you       access.

5.      In order for all EMS Providers to maintain current documentation practices, an            EMAIS class will be given biannually. This will ensure that all EMS providers            are up to date on any changes.

6.      A copy of the help guide will be kept in each station.

7.      After completing a PCR, a printed copy will be signed by the EM provider and            attached to the RFD sheet. These records will be kept in the station in such a               manner that the HIPA law is not affected.

8.      Any EMS provider not completing a PCR after rendering care to patient will be          dealt with immediately by the Chief and or President.

